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L Jane 1953

HEMORAND 1 FO%:  Chief, Space, “aintenance and Facilities Division
: Chief, Records Services Division.

ROds %Ghief, l'eneral Services «lfice

SUBJECT 3 z’ﬁapart of Accoumplishuents During Fiscal Year 1953
‘and Program for I'iscal Year 195}

l. It is requested that you prepare a report by 20 June
listing in short, sisple sentences your accomplishments duriay
the Fiseal Year 1753 and yoar prograz for “iscal Year 175k,
The report must he factual and the descriptiou of accomplishi=
ments must he brief, concise and accurate and include
appropriate statistics that are indicative of the desree of
accomplishment,

2, “uch a report has heen requested by the Deputy
Dirsctor (Administration) and is to be submitted to niam oy
the Chief, teneral Serviees Jffice on 1 July 1953, If any
assistance is required in comnection with your report, it is
requested that the assistance be souzht in anple tinme for
you to meect the established deadline,
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